
NOTIFICATION OF INTENT TO USE 
 EAST TEXAS RESEARCH CENTER MATERIALS 

 
 
 
 
(Please print or type) 
Company Name: __________________________________________________________________ 
 
Contact:__________________________________________________________________________ 
 
Company Address: ________________________________________________________________ 
 
Phone:  ________________Fax:_______________ E-mail: ________________________________ 
 
 
 
 
I, ________________________________________, hereby notify the East Texas Research Center 

of my intent to publish or broadcast the East Texas Research Center materials described below, in 

the publication or the production titled: 

______________________________________________________________________________. 

Publication or production title 

 
A. (Please provide a detailed description of each item to be used. Amend this document, if 

necessary)  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



B.   Please provide publication information:  
 

Author/editor:  
 

Title:  
 

Publisher:  
 

Projected publication date:  
 

Print run (number of copies):  
 

Projected retail price:  
 

Intended audience:  
 
 
C.   Please provide production information:  
 

Producer(s)/responsible party:  
 

Production company/contact:  
 

Title of the Production:  
 
Medium/format:  
 
Projected release date:  
 
Derivative products (will require separate notifications and fees):  
 
Type of Distribution: 

 
Feature film  
Television transmission  
Home video 
Print or Electronic Publication   

 
Rights requested: 
 

 One country   One language  One-time use 
 Worldwide   All languages  Full use 
 
 

Total number items listed in section A above: ________ 
 Publication or production cost per item: $____________ 
 Total Cost: $_____________ 
 
 
 



Conditions Governing Use of East Texas Research Center Materials: 
 
1. It is the policy of the East Texas Research Center  to assess a fee for the use of materials from its 
collections. Such fees are assessed on a case-by-case basis and are intended to offset a portion of the 
Center's costs associated with processing, preservation and the overall maintenance of its collections. 
 
2. All requests for the use of East Texas Research Center materials, whether for publications, motion 
pictures, videos, or performances will be considered on a case-by-case basis.  

 
3. It is the responsibility of the requestor to obtain any required copyright permissions from the 
copyright holder, which in many instances will be the East Texas Research Center. 
 
4. Usage fees cover one-time use only unless otherwise indicated and are to be paid in to the Center 
in advance. Materials may not be further reproduced, retained indefinitely, sold, shared, altered or 
given to another party, company, or institution for any purpose, without the written permission of the 
East Texas Research Center.  Duplication requests require a separate, additional cost.  
 
5. The proposed publication or production must result in a suitable and unaltered presentation of the 
original. 
 
6. The following credit line must be used:  

The East Texas Research Center, R. W. Steen Library 
Stephen F. Austin State University, Nacogdoches, Texas 

 
7. The East Texas Research Center requires a complete copy of any publication or production to be 
donated to the Center’s collections.  
 
8. THE REQUESTOR WILL DEFEND AND HOLD HARMLESS THE EAST TEXAS 
RESEARCH CENTER AND STEPHEN F. AUSTIN STATE UNIVERSITY, ITS BOARD OF 
REGENTS, OFFICERS, EMPLOYEES AND AGENTS AGAINST ALL CLAIMS, DEMANDS, 
COSTS, AND EXPENSES INCLUDING ATTORNEYS’ FEES INCURRED BY COPYRIGHT 
INFRINGEMENTS OR ANY OTHER LEGAL OR REGULATORY CAUSE OF ACTION 
ARISING FROM THE USE OF MATERIALS FROM THE EAST TEXAS RESEARCH CENTER.  
 
AGREEMENT: I, _________________________________, certify that the information provided on  
    requestor name 
the behalf of _________________________ herein is correct.  

company name 
Furthermore, I understand and agree to the terms of this document indicated by the signature.  

(A signed copy of this form will be returned to the applicant in acknowledgment of this agreement.)  

 
Signature of Requestor:___________________________________________________________  
Date:___________________________  
 
Signature of the ETRC Director____________________________________________________  
Date: __________________ 
 
Signature of the Library Director___________________________________________________ 
Date: __________________ 


